
 

 

 

Exhibitors’ Info for COTA NT Katherine Seniors Expo 2023 
Lorna McLaughlin, COTA activities@cotant.org.au 08 8941 1004  
 
Firstly, many thanks for joining us at our Katherine Seniors Expo on Thursday 16th March. 
We hope you enjoy the day. 
 
**** IMPORTANT **** 
 
We are expecting around 200 attendees, as our numbers have steadily grown from our first 
Expo in 2021. Please help us get the word out about the day by sharing our event flyer 
and posts via email, social media and your noticeboards.  
 

• Posts available here, https://www.facebook.com/COTANTKatherine/ 
Please LIKE and tag our page in your posts. 

• Flyer and full program here, https://www.cotant.org.au/seniors-expos/katherine-
seniors-expo-2023/  

• The Expo will be advertised through email marketing, social media, the Katherine 
Times, posters, outdoor banners and through you, our networks. 

 
**** IMPORTANT **** 
 
 
Please note: The expo finish time has been changed to 1pm to allow for our Darwin-based 
participants to have time to pack up and return home safely before sunset, given the 
weather conditions now and the recent flood warnings. 
 
Requirements  
 
You will need to bring a trestle table and two chairs for your staff. If possible, we highly 
recommend making seating available for the person or people visiting your stall.  
 

• There are a limited number of tables at the venue, so let me know if you want one 
and I will book it in for you. It will be on a first come basis. Apologies to anyone who 
misses out.  
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• You will also require a tablecloth should you wish to have one, as these will not be 
supplied. 

• You may bring banners, giveaways, posters, flyers although you must not obstruct 
the space between tables. 
 

Power If you require power at the site and you have not already advised me then you will 
need to let me know and bring an extension lead that is tested and tagged with current 
validation. The venue is a skating rink (roller, not ice) so there is a limited availability of 
power outlets.  
 
Event timing The expo runs from 10am to 1pm.  
 
Set up from approx. 9am to 9.30 am to set up your area. You must be ready by 9.45am 
latest (seniors come early usually).  
 
Your space I will have a plan of where you are at the venue with me on the day. Your space 
is limited to approx. 2m x 1.5 m table with room on either side to allow for coming in and 
out. If you require any more space (e.g., to demonstrate mobility scooters or allow for 
larger banners etc.),  please let me know so I can adjust the floor plan accordingly. 
 
Pack down On previous occasions, Expo has quietened down around 12.30pm, so you can 
start packing but you are required to be there until 1pm to allow for late comers (this may 
change depending on weather conditions etc.)  
 
Refreshments 
There are limited food facilities at the venue. Coffee, tea and biscuits will be provided. 
There are water fountains at the venue. 
 It would be advisable to pack light snacks and a water bottle.  
 
Insurance, first aid and security 
You are covered on our insurance policy, and we will have both security and St Johns 
Ambulance at the venue. We strongly advise not leaving valuables unattended as we cannot 
be responsible for anything lost or stolen. 
 
Parking Parking is available at the site, however, we do ask that after you have unloaded 
you then park on the outer areas of the carpark, so seniors do not have far to walk.  
 
Further information, queries or questions 
Any queries please do not hesitate to call me on 08 8941 1004 or at this email address. 
 
Thanks 
Lorna 


